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1.
GENERAL INFORMATION

1.1
This examination is designed to evaluate the candidates' participation in activities that will prepare them to enter the work force.

1.2
Evaluation of the candidates' participation will be based on observations made by the teacher and the practicum supervisor at certain times during the practicum. This evaluation is also based on the candidates' engagement and participation in practicum activities and using their Logbook and Self-Evaluation Checklist.

1.3
The Evaluation Form enumerates the criteria upon which the candidates' participation is evaluated. A copy of this checklist is provided in the Candidate's Booklet so that the candidates may refer to it throughout the examination.

1.4
This examination comprises three consecutive phases in which candidates will:

Information Phase
Prepare a résumé and a cover letter.

Take steps to obtain a practicum position.

Prepare an account of the interview with the employer.

Participation Phase
Engage in activities in the workplace.

Present a practicum report.

Synthesis Phase
Actively participate in group discussions.

Participate in the evaluation of their practicum.

2.
MARKING INFORMATION

2.1
The examiner and the candidate evaluate all three phases. The employer also evaluates the Participation Phase. Candidates, examiners, and employers all use the same Evaluation Form.

2.2
Candidates who do not achieve the minimum performance standard may redo the phases for which they obtained a "No" decision. The participation phase (in the workplace) may be repeated in accordance with the terms and conditions set by the centre.

3.
INSTRUCTIONS

3.1
Before the practicum

(
Contact potential employers and discuss possibilities for the candidates to do a practicum in the workplace.

(
Complete the identification section on each candidate's Evaluation Form and prepare the Observation Checklist to be used during the group discussion (Synthesis Phase).

(
Distribute the Candidate's Booklets including the worksheets and the Self-Evaluation Checklists to the candidates.

Note:
The worksheets provided herein are suggested models. The examiner is free to modify them as needed.

(
Make sure the candidates understand the instructions in the Candidate's Booklet and the criteria on the Self-Evaluation Checklist.

(
Inform the candidates of the dates for submitting the written information (Information Phase), doing the practicum and submitting and presenting the Practicum Report (Participation Phase) and participating in the group discussions (Synthesis Phase).

(
Make sure each candidate has filled in the identification section on the Self-Evaluation Checklist and all worksheets.

Information Phase – Looking for a Practicum Position

1.
Clearly explain the nature and scope of the information that candidates are expected to produce for Worksheets #1 and #2, reminding them of the deadline for submission.

2.
Collect the documents on the scheduled date.

3.
Mark each candidate on criteria __, __, __ and __ using the Evaluation Form.

Participation Phase – Engaging in Activities in the Workplace

1.
Contact the employers to ensure that the conditions and agreements regarding the practicum have been fulfilled.

2.
Give company representatives the Employer's Booklet. Make sure that they understand the instructions and the criteria on the Evaluation Form. Provide explanations if necessary.

3.
Give each candidate a copy of the document entitled Evaluating Candidate Participation During the Practicum (Appendix 1). Make sure candidates fully understand its contents and how they are expected to complete their Logbook (Worksheet # 3) and Practicum Report (Worksheet # 4).

3.2
During the practicum

1.
Visit each candidate on the job, at least once a week during the practicum.

3.3
After the practicum

Synthesis Phase – Producing a Practicum Report

1.
Collect the Employer's Booklet and the completed Employer’s Evaluation Form, as well as Appendices 1 and 2. Collect the Logbooks from the candidates.

2.
Collect the Practicum Report on the due date and correct the candidate's work.

3.
Mark each candidate on criteria __, __ and __ on the Evaluation Form.

Synthesis Phase – Evaluating the Practicum

1.
Plan and lead the group discussion.

Note:

Candidates' participation is considered satisfactory when they:

•
Give their opinion of skills and behaviours required for the trade.

•
Give their impressions of the practical tasks completed during the practicum compared to training received at the centre.

Each candidate is required to speak out at least once during the discussion. Candidates may refer to their worksheets during the discussion.

2.
Record your observations of each candidate's on the Observation Checklist and then transfer the results to sections __ and __ of each candidate’s Evaluation Form.

3.4
After the group discussion

(
Collect all of the Candidates' Booklets, including the Self-Evaluation Checklists.

(
Complete the marking sections.

(
Compare the results (examiner, employer, and candidate). In the event of a discrepancy, the examiner makes the final decision.

(
Complete the Pass/Fail Decision Form.

(
Inform the candidates of their results as soon as possible so they may redo the phases for which they received a "No" decision.

(
Submit all material and decision forms to the designated person.
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Minimum Performance Standard:
__ "YES" decisions out of __, necessarily comprising criteria __ to __
Note:
In the event of modifications by the MELS, BIM will revise the current evaluation specifications and all related evaluation material.

