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VOCATIONAL TRAINING


1.
GENERAL INFORMATION

1.1
This examination is designed to evaluate your participation in activities that will prepare you to enter the work force.

1.2
Evaluation will be based on observations made by the teacher and the practicum supervisor at certain times during the practicum. Evaluation will be based on your engagement and participation in workplace activities and using your Logbook and Self-Evaluation Checklist.

1.3
The Self-Evaluation Checklist enumerates the criteria upon which you will be evaluated. Refer to this checklist throughout the activities.

2.
MARKING INFORMATION

2.1
Both the examiner and the candidate evaluate the Information, Participation and Synthesis Phases. The employer also evaluates the Participation Phase. Candidates, examiners, and employers all use the same Evaluation Form.

2.2
The minimum performance standard is __ YES decisions out of __, necessarily comprising criteria __, __, __ and __.

2.3
Candidates who do not achieve the minimum performance standard may redo whichever parts of the examination they need to meet the pass criteria. The Participation Phase (in the workplace) may be repeated in accordance with the terms and conditions set by the centre.

3.
EVALUATION OVERVIEW

This evaluation process comprises three consecutive phases described on the Self-Evaluation Checklist: preparing a résumé and a cover letter and participating in an interview with an employer (Information Phase), engaging in activities in the workplace and preparing a practicum report (Participation Phase) and participating in a group discussion (Synthesis Phase) about your experiences while on practicum.

Information Phase – Looking for a Practicum Position

(
Produce the two documents listed on Worksheet #1.

(
Find an establishment for a practicum and complete an interview with the supervisor.

(
Using Worksheet 2, write a summary of your interview experience.

(
Complete the appropriate sections of your Self-Evaluation Checklist.

(
Make sure that you have filled out the identification section on your worksheets and observe the specified deadline to submit your work.

Participation Phase – The Practicum

(
Familiarize yourself with the content of the Logbook (Worksheet #3), the Practicum Report (Worksheet #4), and the document entitled Evaluating Candidate Participation During the Practicum (Appendix 1).

(
Every day, list the tasks you have performed in your Logbook. In the presence of your practicum supervisor participate in one specific task for evaluation purposes and complete the appropriate sections in your Logbook.

(
Hand in your Logbook and Practicum Report on the due date.

(
Complete the appropriate sections of your Self-Evaluation Checklist.

Synthesis Phase – Participating in a Group Discussion

(
Share your work experience with others during a group discussion.

Note:
It is important that you actively participate in the discussion.

(
Complete the appropriate sections of your Self-Evaluation Checklist.

After the practicum

(
Fill out the last section of your Self-Evaluation Checklist by checking off the appropriate boxes. Total the number of "YES" and "NO" decisions.

(
Hand in the Candidate's Booklet and the Self-Evaluation Checklist on the due date.

